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 businesspartners@askus.hsabank.com. 
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To log out, select LOGOUT in the upper right corner of your page view. 

 

 

 

 

 

 

To log in to the employer admin portal:  

1. Go to EmployerAccess.hsabank.com. 

2. Enter your Username and Password. 

3. Select Login. 

Note: Your Username and Password for initial 

login will be provided by HSA Bank. 
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status/results of the file.  Once the file is processed additional emails will be sent to the Employer to 

confirm receipt and complete processing of the file. 
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o Select the new employee status and effective date. If you are entering a 
termination, also enter the last payroll deduction date.  

 

 

© 2014 HSA Bank, a division of Webster Bank, N.A. μ 9wψDǳƛŘŜψI{!ψhƴƭȅψмллммп 



 

13  
 

 

 

© 2014 HSA Bank, a division of Webster Bank, N.A. μ 9wψDǳƛŘŜψI{!ψhƴƭȅψмллммп 



 

14  
 

 

© 2014 HSA Bank, a division of Webster Bank, N.A. μ 9wψDǳƛŘŜψI{!ψhƴƭȅψмллммп 



 

15  
 

 

 

© 2014 HSA Bank, a division of Webster Bank, N.A. μ 9wψDǳƛŘŜψI{!ψhƴƭȅψмллммп 



 

16  
 

 

© 2014 HSA Bank, a division of Webster Bank, N.A. μ 9wψDǳƛŘŜψI{!ψhƴƭȅψмллммп 



 

17  
 

 

 

 

 

 

© 2014 HSA Bank, a division of Webster Bank, N.A. μ 9wψDǳƛŘŜψI{!ψhƴƭȅψмллммп 



 

18  
 

 

 

 

 

 

 

 

© 2014 HSA Bank, a division of Webster Bank, N.A. μ 9wψDǳƛŘŜψI{!ψhƴƭȅψмллммп 



 

19  
 

 

 

 

 

 

© 2014 HSA Bank, a division of Webster Bank, N.A. μ 9wψDǳƛŘŜψI{!ψhƴƭȅψмллммп 



 

20  
 

 

 

Day 1  Employer transmits Contribution File 

 The file is processed by HSA Bank 

Day 2  Funding Collection Notification is emailed to the primary Payroll Contact 

 The Funding Collection notification is posted on the Employer Portal  

Day 2 
 Employees can view the contributions as “pending” 

Day 3 
 Contribution funding amount is debited from the designated employer bank account 

Day 3 
 Funds are posted to the account and available to the employee 
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Browser Software Minimum Version Required 

Microsoft Internet Explorer (IE) IE 7.0 and greater 

Mozilla FireFox Most current and prior 2 versions 

Google Chrome Most current and prior 2 versions 

Apple Safari 5.x or greater 
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